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EAST SURREY COLLEGE 

GOVERNOR APPLICATION FORM
	PERSONAL DETAILS

	Surname 




         First name



	Address


	Date of Birth 



	Postcode


	Email address: 

	Contact Tel No. Home


	Contact Tel No. Other 

	REFERENCES:
 Please give the names, addresses and telephone numbers of two people not related to you who may be approached for references, and state in what capacity they are known to you e.g. employer, professional colleague etc. Please note that personal friends may not be quoted as referees. 

	Referee 1


	Referee 2

	Known to you in the capacity of:
	Known to you in the capacity of:

	RELEVANT QUALIFICATIONS/MEMBERSHIP OF PROFESSIONAL BODIES 
	Dates

	
	

	Employment or other relevant experience (including training) during the past five years including voluntary and community work 

	List names of employers /organisations
	Post held or description of duties undertaken

(State whether voluntary or paid)


	Dates

from
	Dates 
to
	Full time/
part time

	Eligibility for Membership of the Governing Body 

	I confirm that I am eligible to serve as a Member of the Board, in accordance with the Instrument of Government (please see supporting notes)

  
	Yes / No

	SUPPORTING STATEMENT:
You are invited to make a statement of application relative to membership of the Corporation and to include

(i) the reason you wish to be considered for membership of the Corporation

(ii) details of any relevant experience gained whether at work or in a voluntary capacity or elsewhere

(iii) any facts about yourself not already mentioned that you consider relevant



	

	CRIMINAL CONVICTIONS:

	All applicants are required to answer the following question about criminal convictions
Have you ever been convicted of a criminal offence?    Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 
        

If yes, please supply full details of all convictions on a separate sheet of paper and attach to your application in a sealed envelope, marked ‘Private and Confidential’ and address it to the Clerk to the Corporation.



	GENERAL DECLARATION:

	· I certify that the information given in this application is true and correct to the best of my knowledge and belief and I am eligible to be a Governor  

· I agree that the information given on this form may be used for registered purposes under the Data Protection Legislation

· I understand that, if appointed as a Member of the Board, I will be required to declare all my relevant interests and those of my close family. 

Signature…………………………………………………………………………………………………..  Date:……………………………………………………………




Confidential - Equal Opportunities

	The College operates a policy of equal opportunity and wishes to ensure that all applicants are considered solely on their merits. Therefore, we need to be able to check that decisions are not influenced by unfair or unlawful discrimination. To help us do this, we would be grateful if you would complete this questionnaire. Your answers will be treated in the strictest confidence and will be used only for statistical purposes to monitor the effectiveness of the College’s Equal Opportunities Policy.  This information will in no way affect the consideration of your application for appointment.


	Ethnic Group



	Please indicate by a tick in the appropriate box what you consider to be your ethnic classification. Ethnic classification relates to descent and not the country of birth, nationality or citizenship. People born in the United Kingdom can belong to any one of these categories

	11
	Asian or Asian British - Bangladeshi
	 FORMCHECKBOX 

	20
	White and Black African
	 FORMCHECKBOX 


	12
	Asian or Asian British – Indian
	 FORMCHECKBOX 

	21
	Mixed – White and Black Caribbean
	 FORMCHECKBOX 


	13
	Asian or Asian British - Pakistani
	 FORMCHECKBOX 

	22
	Mixed – any other background
	 FORMCHECKBOX 


	14
	Asian or Asian British – other Asian background
	 FORMCHECKBOX 

	23
	White – British
	 FORMCHECKBOX 


	15
	Black or Black British – African
	 FORMCHECKBOX 

	24
	White – Irish
	 FORMCHECKBOX 


	16
	Black or Black British – Caribbean
	 FORMCHECKBOX 

	25
	White – any other White background
	 FORMCHECKBOX 


	17
	Black or Black British – other Black background
	 FORMCHECKBOX 

	98
	Any other
	 FORMCHECKBOX 


	18
	Chinese
	 FORMCHECKBOX 

	99
	Not known/not provided
	 FORMCHECKBOX 


	19
	Mixed – White Asian
	 FORMCHECKBOX 

	Nationality
	


	Disability Group



	Do you consider yourself to have a disability?              Yes   FORMCHECKBOX 
       No   FORMCHECKBOX 

(i.e. a physical or mental impairment which has a substantial and long term adverse effect on your ability to carry out normal day to day activities)

	1. Visual Impairment
	 FORMCHECKBOX 

	2. Hearing Impairment
	 FORMCHECKBOX 

	3. Physical Impairment
	 FORMCHECKBOX 


	4. Mental Illness
	 FORMCHECKBOX 

	5. Learning Difficulties
	 FORMCHECKBOX 

	6. Other Impairment
	 FORMCHECKBOX 


	If you have a disability what equipment, adaptations or adjustments to working conditions would assist you in carrying out your duties?

	

	

	

	Do you need special equipment/facilities to

	Attend Interview
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 

	Assist you on duty
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	


GUIDANCE NOTES
1. In accordance with the Instrument and Articles of Government of the College, the responsibility for the appointment and re-appointment of members of the Corporation lies, unless there are exceptional circumstances, with the Corporation.  The Rules of Membership are laid down in the Corporation’s Standing Orders which is made available to prospective Governors.   This includes a job description and person specification for the role of Governor.  
2. In general, no formal qualifications are required of applicants for membership of the Corporation as the range and depth of experience and skills is more important.  The Search Committee does, however, operate in relation to a skills matrix of members and will seek candidates with appropriate skills, experience and qualifications which are required to fill vacancies as they arise.  When making recommendations to the Corporation, the Search Committee will consider the personal suitability of candidates, the balance of skills and expertise required by the Corporation and the need to ensure that the composition of the Corporation reflects the community served by the College.
3. The maximum period of office to which a Corporation member might be appointed is four years, at the end of which period an individual may seek re-appointment.
4. Each Corporation member is expected to undertake a fair share of the work of the Corporation; this will normally require attendance at every meeting of the Corporation and every meeting of any committee of the Corporation to which a member might be appointed.  
5. Corporation members are expected to abide by the Code of Conduct for Corporation members, which sets out requirements for the standards of conduct expected of Corporation members, to enable them to understand their legal duties and to assist them both in carrying out their duties and in their relationship with the Corporation, the Chair of the Corporation and the Principal of the College.  
6. All Corporation members are required to complete a Register of Interests which is a declaration of any interest, financial or otherwise, held by a member or a member’s spouse or close family relative which might be perceived, if known to the public, as being likely to interfere with a member’s independent judgement.  The Register of Interests is updated annually and is available for public scrutiny. 
7. Newly appointed Corporation members are supported by an appropriate induction.  The aim of the induction training is to help new members to understand their duties, obtain sufficient knowledge of the College and acquire a working knowledge of the policies and procedures employed by the Corporation.   Development and training is available to all members on an ongoing basis.  
8. Corporation members do not receive any remuneration for carrying out their duties but may claim expenses, within specified limits, for travelling and subsistence associated with attendance at meetings, training events and conferences. 
9. A person under the age of 18 may not be a Corporation members, unless as a Student member.  The Instrument of Government also specifies certain other circumstances in which individuals are, or become ineligible for membership of the Corporation, which includes bankruptcy and/or certain criminal convictions within the past five years, and without the option of a fine.  An extract from the Instrument of Government is attached.  Prospective Governors must declare their eligibility to serve in accordance with these provisions as well as any criminal convictions. 
10. The application form should be returned to the Clerk to the Corporation at East Surrey College:

  Gatton Point
   London Road
   Redhill
   Surrey
   RH1 2JT

EXTRACT FROM THE INSTRUMENT OF GOVERNMENT 2008 – INSTRUMENT 8

“Persons who are ineligible to be members

 LISTNUM "SEQ1" \l 2  No one under the age of 18 years may be a member, except as a student member.

(1) The Clerk may not be a member.

(2) A person who is a member of staff of the institution may not be, or continue as, a member, except as a staff member or in the capacity of Principal.

(3) Paragraph (3) does not apply to a student who is employed by the Corporation in connection with the student’s role as an officer of a students’ union. 

(4) Subject to paragraphs (6) and (7), a person shall be disqualified from holding, or from continuing to hold, office as a member, if that person has been adjudged bankrupt or is the subject of a bankruptcy restrictions order, an interim bankruptcy restrictions order or a bankruptcy restrictions undertaking within the meaning of the Insolvency Act 1986(
), or if that person has made a composition or arrangement with creditors, including an individual voluntary arrangement.

(6) Where a person is disqualified by reason of having been adjudged bankrupt or by reason of being the subject of a bankruptcy restrictions order, an interim bankruptcy restrictions order or a bankruptcy restrictions undertaking, that disqualification shall cease—

(a) on that person’s discharge from bankruptcy, unless the bankruptcy order has before then been annulled; or

(b) if the bankruptcy order is annulled, at the date of that annulment; or

(c) if the bankruptcy restrictions order is rescinded as a result of an application under section 375 of the Insolvency Act 1986, on the date so ordered by the court; or

(d) if the interim bankruptcy restrictions order is discharged by the court, on the date of that discharge; or

(e) if the bankruptcy restrictions undertaking is annulled, at the date of that annulment.

(7) Where a person is disqualified by reason of having made a composition or arrangement with creditors, including an individual voluntary arrangement, and then pays the debts in full, the disqualification shall cease on the date on which the payment is completed and in any other case it shall cease on the expiration of three years from the date on which the terms of the deed of composition, arrangement or individual voluntary arrangement are fulfilled. 

(8) Subject to paragraph (9), a person shall be disqualified from holding, or from continuing to hold, office as a member if—

(a) within the previous five years that person has been convicted, whether in the United Kingdom or elsewhere, of any offence and has received a sentence of imprisonment, whether suspended or not, for a period of three months or more, without the option of a fine; or 

(b) within the previous twenty years that person has been convicted as set out in sub-paragraph (a) and has received a sentence of imprisonment, whether suspended or not, for a period of more than two and a half years; or

(c) that person has at any time been convicted as set out in sub-paragraph (a) and has received a sentence of imprisonment, whether suspended or not, of more than five years.

(9) For the purpose of this regulation there shall be disregarded any conviction by or before a court outside the United Kingdom for an offence in respect of conduct which, if it had taken place in the United Kingdom, would not have constituted an offence under the law then in force anywhere in the United Kingdom. 

((10) Upon a member of the Corporation becoming disqualified from continuing to hold office under paragraphs (5) or (8), the member shall immediately give notice of that fact to the Clerk. “

� 1986.c.45 as amended by the Enterprise Act 2002 (c. 40)
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